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CNC Setup Operator Job Description 
 
Position Summary 
Independently set up, start up, and run multiple work centers and work with other team members to produce 
product that meets customer demand. Responsible for creating, setting up, instructional documentation, and 
training other associates. Rotate frequently to various work centers throughout the plant. 
 
Qualification / Experience 
Associates degree from college or technical school, high school diploma and five years related experience, 
or equivalent combination of education and experience. Able to read and interpret documents. 
 
Key Responsibilities 

• Generate and/or update setup sheets and job instructions 

• Design, modify, and optimize CNC programs to efficiently manufacture products to specifications 

• Review routing and prints for accuracy; notify supervisor and engineering of needed changes, 
updates and improvements 

• Calculate and set controls to regulate machining factors such as speed, feed, coolant flow, depth 
and angle of cut 

• Set up, start up, and/or operate miscellaneous equipment including various machine tools, lead 
cutter, drill press, arbor press, hydraulic press, glue station, winding equipment, ovens, lathes, and 
other hand and power tools required for assembly and rework operations 

• Perform first article inspection as needed 

• Specify perishable tooling needed to complete jobs 
• Use lean tools to correct out-of-control processes 

• Assists maintenance to correct machine malfunctions and test and operate equipment to ensure 
functionality and performance 

• Aids supervisors, engineers, lean associates, and others to resolve problems 

• Team player attitude with ability to lead and work with other associates and promote continuous 
improvement and a positive working environment 

• Complete required paperwork in timely and accurate manner 

• Maintain machine tools according to PM schedule 

• Promote a safe working environment and keep work area neat, clean, and orderly 


